Works Request Form

✔ You need to complete the Works Request Form to formally communicate work you intend to undertake to your unit that will;

1. have an impact on Elevate Apartments common infrastructure and amenities, and
2. could have an impact on residents’ quiet enjoyment of their property.

Infrastructure includes essential systems such as electrical, plumbing, fire protection ventilation & extracts and shared common areas.

Amenities includes parking garage and front entrance way.

Quiet enjoyment includes hours of work, noise levels, use of power tools, clean up, waste removal and contractors on site.

Only the owners of units can submit this form.
Tenants are not allowed to commission or carry out works on the units they rent or lease.


Request made by:	________________________________________________________


For works in unit:	___________________

	Description of the planned works:























































As the owner/s of the above unit, I/we agree that:

● I/we have attached a full description of the scope of works.
● I/we have read the body corporate’s Operational Rules and accept the obligations in them.
● I/we will have comprehensive insurance cover (including risk and public liability insurance for contractors) for the works.
● I/we will get and comply with all the necessary approvals, permits, or consents from Wellington City Council.
● I/we will ensure that the works comply with all applicable statutes, regulations, and council by-laws.
● Within 7 days of them being issued, I/we will provide the body corporate chairperson with copies of all documents for the works, including Wellington City Council approvals, permits and consents, and any other appropriate regulatory body approvals, all professional and tradespersons documentation (plans, specifications, certificates and producer statements), Certificates of Currency of Contractors liability insurance, and Code Compliance Certificates.
● I/we will make sure that all contracts for the works will be expressed to be for the benefit of the body corporate and future owners of the unit.
● The works will be carried out and completed to a professional standard by suitably qualified and certified contractors or tradespeople approved by the body corporate.
● I/we and our contractors or tradespeople will comply with all reasonable directions from the body corporate about causing minimal inconvenience to the owners and occupiers of other units.
● The works will be carried out between the hours of 8:30 am and 5:30 pm, Monday to Friday. No works can take place out outside those hours or on public holidays.
● During construction, all materials associated with the works will be cleared away or stacked in a neat manner, to maintain safe use of the areas by others.
● If any of the works causes a detrimental effect on common areas or on other units, or causes any expense for the body corporate, I/we will pay to have those effects sorted out to the satisfaction of the body corporate committee and cover any such expense without delay. This includes any costs that arise as a result of delays in getting all certificates and approvals from Wellington City Council.
● I/we will make sure that the body corporate is fully protected: that these works will not void any existing warranties, guarantees, or any insurance cover in place in favour of the body corporate, and I/we will indemnify the body corporate for any loss as a result of the avoidance of any guarantees or warranties which results from the works.
● I/we will pass these obligations on to any new owner of the unit by way of a clause in any Agreement for Sale and Purchase for the unit. This may at the body corporate's option be protected by the registration of an appropriate instrument against the title to the unit.
NOTE: If the scope of these works is considered significant to the body corporate committee, the conditions in this request might be secured by appropriate instrument against the title to the unit (at your cost) until they are completed in their entirety. This protects everyone in the building from works that are carried out poorly or left incomplete.
None of the requests here are intended to conflict with or detract from the owner/s’ responsibilities under the Unit Titles Act 2010, Regulations 2011 (or subsequent amendments) or, if lodged, the Body Corporate’s Rules deposited with LINZ.

Declaration:

I/We _______________________________________________________________ (print name/s)

of unit _______________
Being the registered proprietor of the Unit in applying for the above works / alterations / additions, do so on the basis that I / we / it agree to the terms and conditions stated above.

Signature ________________________________________________________________

Date _______________________________________________

Works approval:

Signature (of chairperson) ________________________________________________

Date ______________________
